
 

APPENDIX B-9 
Examples of Estimated Other Necessary Expenses 

 

Category  
ADMINISTRATION COSTS  
Budget Tracking/Accounting and Execution  
Allocation of  Transferred Funds to the Region and to the Field  
Preparation of OMB Reports Required in Association with Transferred Funds  
Project Procurements and Contract Oversight (If any in addition to Direct Labor for the CO, COR, and PI 
already included on the Estimated Expense sheet)    
Preparing Transfer Requests  
Transfer of Station cost (PCS) for Hiring Project Personnel  
Managing Allocation of Transferred Funds   
Financial Audit Support  
Supervision and Oversight of SNPLMA-Funded Staff and/or Contractors  
Travel Administration for Required Project Travel  
Human Resource/Relations Tasks for SNPLMA-funded Personnel  
Preparing Quarterly Status Reports  
Tracking Project Activities, Expenses, IGOs, Task Orders  (e.g., project database management)  
IT Services to Install Hardware/Wiring, Project-Required Software, and Maintain/Trouble Shoot Computers 
Used for SNPLMA Projects.  Hours and costs must be tracked by project and based on percentage of time the 
computer(s) are used for those projects.  
A percent of Project-Related Indirect Costs for Support Based on Staff Time Spent on the Project(s), provided 
these expenses meet the three criteria of necessary expenses and are not covered elsewhere in the cost estimate 
(Examples of such indirect costs would be secretarial support, printing, copying, cost-center expenses, etc.)    
  
PROJECT CONSTRUCTION, CONSULTATION AND MANAGEMENT  
Duties of Project Manager/Supervisor (If not already included on the Estimated Expense Sheet)  
Construction Trailers and Utilities  
Required Project Consultations (e.g., safety and fire; cultural and historic, ADA, etc.)  
Public Scoping and/or Meetings for Environmental Review, Project Design, etc. (Does not include ribbon 
cutting or opening ceremonies for projects at or near completion.)   
Review of Contracted Surveys, Assessments, Designs/Drawings, Reports (If not already included on the 
Estimated Necessary Expense Sheet)  
Construction Site Security  
Cell Phones, Cell Service, Radios for Project Personnel Primarily in the Field   
Required Cultural, Wildlife, Biological, and other Similar Surveys (If not already included on the Estimated 
Necessary Expense Sheet)  
Interest Required to be Paid on Construction Contract Retention Amounts  
  
TEMPORARY OFFICE SPACE  
Lease Costs for New Temporary Space  
Design and Installation of Modifications to Meet Space Plan Needs   
Set Up Fees for Utilities (Gas, Electricity, etc.)   
Furniture and Fixtures   
Required Modifications to Meet Codes  
Computer Equipment (See section on equipment costs for limiting conditions)   
Installation Costs for Computer Networks, Telephone Service  
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